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  Organization

mailto:iheid@novae-restauration.ch


At the reception desk of the Fab you will find a registration book which participants are asked to fill in at the
beginning of the event. Please, make sure to leave it there. You/security guards will use this register in case an
evacuation is necessary, to ensure everyone is in safety. 

The fab organises security trainings every semester, and keeps a list of students trained in evacuation safety.
Should none of them be part of your organising committee, you may be able to engage them for CHF 27 per hour
(paid directly to them). Should you wish to be trained, please check the Fab’s website to sign up to the next
training session. 

For events with more than 50 people, before 08.00 and after 17.00, you need to engage a security guard. The
standard rate is CHF 70/hour min 3 hours. If you are a student, you can benefit from the GISA discount at CHF
46.20. Please contact events@graduateinstitute.ch to arrange the security guard. 

Depending on the timing of your event as well as the number and nature of participants expected, you will need to
take into account certain security measures. These measures are in place to ensure the safety of your participants in
the unlikely event of a fire or other emergency. 

For all events, go through this checklist and make sure you have ticked yes for all: 

For events before 08:00 and after 17:00 as well as on weekends, the following provisions apply:
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Security measures for events organized at the fab
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Registration required after 17:00

Students trained in evacuation

Security guard
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E M E R G E N C Y  A N D  U S E F U L  N U M B E R S

H O W  T O  R E S P O N D  I N  T H E  E V E N T  O F  F I R E

H O W  T O  R E S P O N D  I N  T H E  E V E N T  O F  I N T R U S I O N  O R  
P H Y S I C A L  A G R E S S I O N

IN ALL CASES,
do not take unnecessary risks; protect your lives before your goods!

Police                       
Internal security 
Firemen
Medical emergency    
SOS Doctor

117                    
079 749 35 36
118
144    
022 748 49 50

Do not panic
Extinguish the fire using the nearest extinguisher with care
Call 118 specifying your correct address
Gather all your colleagues
Make sure nobody is left in the building
Never use lifts
Don’t go back
Make the Rigot Road esplanade your assembly point

Hide somewhere (locked in your office) or escape with
needless risks (through window, door)

Call for help by any means if this doesn’t make the situation
worse (shout, cell, wired phone)

Do not hesitate to make preventive calls to Police in case
you see suspicious/ troubled/ agitated person or group
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